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flo:roNeuue
o 61xra:rreprzu u O)xranrepcKoM yqere

l. O6rrrze no:roNenlu

l l . Hacrosrqee [oJroxeHlle paepa6orauo B coorBercrBrrrr c (De,qepamnrrlr

:ar<onov <O 6yxra,rrepcrov yrere>, J\! 402-<D3; Ycranou Ko:ue4xa.
1.2. llo:roxenue o

ycraHoBreHHyro crpyKrypy:
- O6uue no.noxenur
- IIenw u zanzuw

oyxraJrTeprix u o)xranrepcKoM rreTe I.IMeeT

- @ynnquu

- flpana n o6.f,gaHuocu4 uannoro 6yxramepa (ero :avecrure;refi)
- Opranu:aquonna.r crpyKTypa 6p<ra:nepcrofi cnyN6sr, a:auuoorr{orreHus,
cnyNe6nsre cnr:lr
- Opranr,r:aqu.r pa6orr,r.

1.3. O:rse'rcr:seHHocru 3a opfaHrr3aqrrro 6yxra,rrepcroro ,qela n

opfaHrfarlusx Hecer pyKoBoalzre:rr. Pyxonogurenr rarxe Hecer orBercrBeHHocrb

sa co6rlo.4elrle saKoHo,4areJlrcrBa npl{ BbInoJIHeHLIU xo:ricrnenur,x ouepaquii.

2. I\eru, zagatu u Qyururlu 6yxranrepcroi c:ryN6r,r

2.1. <DyHr<quu, B;rrroJrHqeMbre 6yxra"nrepcrofi c:ryN6ofi, np.fiMo BbrreKaror

u3 3aAaq 61xra:rrepcroro yr{era, onpeAeJleHmx @e4epa:rr,utrlr garouolt <<O

6lxralrepcrolr yrere>.

2.2. 3aga\u 6rxrunepcroil c:ryN6lr:

- opmHr.r3aqrir B3ar,rMoorHorleHni Ko:ue.{Na c apyfuMr4 cy6lerralnr
xo3rrtcrBoBarr4.s;

- norrcK BHyTpeHHux u BHerrHut KpaTKocporrHr,rx rr AoJ]rocpoqHbx IlcTorIHI,IKoB

Qlananctpoaanua Kome4xa, ar,r6op ux onrr{MaJlbHofo co.lgTaHl,It;

- cBoeBpeMeHHoe o6ecneqenue Qunaucoarruu pecypcavrl reryrleft Ae.{TerbHocrr.r

Kon:re.4Na;

- :QQexruauoe r4crroJrh3oBaHr{e Ql,rnancoeux pecypcoB AJr{ Aocrr4xer rr

I crparefl4qecxl,Ix u raKTlrqgcKr{x uerefi KonneAxa;



- coxpaHeHl-Ie H pauHoHaJIBHoe [cnoJrb3oBaHr,re ocHoBHofo r4 ooopoTHofo

KANIITA]IA;

- ooecne.reHl.Ie cBoeBpeMeHHocrl{ IUlarexeil no o6s3areJrbcrBaM KoJIJIe,{xa.

2.3. Kouxperurnau +opMaMr,r perxeHr,rr 3aAaq 6)xrfiTepcxofi cnyx6u
xnlrercn paspa6orKa y.{ernoi norr.rrr.rKr{, cpeAa 3JreMeHToB Koropofi :

- Qunaucona.x nonumxa,
- noJIIiTU Ka ynpaBJIeHIl{ AeHeXHbrMrr noToKaMLI,

- aMopTLI3aIII,lOHHalI TIOJILITIIKa,

- IIAJIOf OBA'I IIOJII.ITI,IKA,

- nom.rrr.rra QoplrupoBaHlrr ,{oxoaoB rr pacxoAoB,

- pa3pa6orKa opraHrr3aqvoHHo-pacnoprAr.rreJrrHrrx AoKyMeHToB @oroxeune o

61xraarepr,r,r, znc'rpyKrlfifi pa6orHr4non 6lxralrepuu, rnrarHoro pacnr4caHu.r),

- cocraBJreHr.re fpaQura goryveuroo6opora,
- co3,AaHrre HoMeHKJraTypbr aejr r{ opfaHr[aqur xpaHeHr4r aoKyMeHToB,

- co3Aar{[e rexHoJrorrir o6pa6orrv nory'raeMofi znQopr'aaqlrn (nprnaeureuar

{opva yveuroro npoqecca).

2.4. Llcxola ra3 3Trzx saAaq BbrneJurrorcr Qyurqtlr 6yxra.nrepcrofi clyx6u
-- I
KOnneaxa:

2,4,1. Beleuue 6yxrarrepcroro frera B coorBercrBr.rlt c rpe6oaanuxulr

neficrByroqero 3aKoHo.{are:r6crBa P@ r.r nopuarnnuux npaBoBbtx aKToB B rIeJItx

Qopuuponauz-r no;lrofi u 4ocroaepuofi unSopvaqur{ o AerreJrluocru Ko:rlegNa
u ero rir{}TIecrBeHHoM noJroxeHr.r}r, Heo6xo4rauofi BrryrpeHHr,rM noJrb3oBareJuM

6lxrarrepcrofi ofi erHocrrr.
2.4.2. Opruuzaqux goryvenroo6opora r,r o6lreua AaHHBtMn 6yxralrepcroro
yrera u Olxra.rrepcrofi or.{erHocru, B uer.sx o6ecneqeHr.r.f, unQoplraquefi,
ueo6xoglzrvrofi BHyrpeHHxM r,r BHerrrHrrM rroJrr,3oBareJrrM 61xra:rrepcroi
orrrerHocrl4 AJII KoHrpoJUr sa co6:lo,qenuelr 3aKoHoAareJlbcrBa P@ npu
coBeprneHr.rr4 KorlegNenr xogqicrgesusrx onepa{nfi r.r ux qorecoo6pasnocruro,

Ha.rurqrreM Ir .{BIDKeHHeM r,rMyruecrBa z o6t:areltctr, }IcIroJIE3oBaHr,IeM

Marepua;rBH;rx, TpyAoBr,rx u @unaucoarrx pecypcoB no yrBepxAeHHbrM HopMaM,

HopMaTr-rBaM ri cMeTaM; .4ns ocyrqecTBreHr4r npeaBapuTeJrBHofo KoHTpoJrr 3a

cooTBercrBlzeM 3aKJIIoqaeMErx AofoBopoB AezcTByrorqeMy 3aKoHoIaTeJrbcTBy,

nocneAyroruero KoHrpoJr{ 3a rrpaBr-rJr;Hocrblo oSoplr:rerux xo3rIcrBeHH;rx
onepaquii 14 nepBr,rr{Hr,x 6lxra,rrepcrr,rx AoKflreHToB B rlenrx npelorBpauleHr,rt
orpHrrarenr,Hr,x pe3yr6TaroB xo3ricrBelruofi 4errel;nocru Ko.n:re4Na.

2.4.3. Oneparuenufi lr cucrenarra.recruft ananr: lannrrx 61xra:nepcxoro yrera r.r

6yxra:rrepcxoi orqerHocrrr B qeJrrx BbrrBJreHr4s BHyrp[xo3qficrBeHr{r,x pe3epBoB

t"

i'
o6ecneuenrar $ltranconoir ycroftuueocru Kolnegxa.
2.4.4. Kpoue roro e o6.a:auuocru 6lxraarepcrofi clyx6u rxo4xr:



- o6ecne.{eHr.re coxpaHHocrrl ,qeHexHbrx cpeAcrB B rrpoqecce ux noiryreHr.rr,

xpaHeHI,Is u ucnoJl63oBaHl4.{;

- KOH',TpOJIE 3a COXpaHHOCTLIO MaTepIIarIBHBtX qeHHOCTei B MeCTaX XpaIIeHI4f, r4

3KCnnyaTarlulI;

- Har{r{cJreHrre }I BbInJIaTa B ycTaHoBJreHHLIe cpoKII 3apa6oTHofi nnaTbl
pa6orHfiKaM, npoBeAeHr're pacqeroB c pa6orHrzKaMrz;

- cBoeBpeMeHHoe rrpoBeAeHr.re pacrreToB, Bo3Hr,r(aJorIrTX B rrpoqecce
ocyuecTBJreHzr,4e.rTerBHocTr4 Konneaxa;
- cBoeBpeMeHHoe IpoBeIeHI,Ie pacrreToB c HillotoBBIMLt opfaHaMli;
- yqacTr.re B xHBeHTapv 3aqrrr4 r.rMyrrlecTBa r.r or4HaHcoBbrx o6r3aTerEcTB,

cBoeBpeMeHHoe 14 npaBr.rJrbHoe onpeleJreHr4e p$ynr,TaToB vHBeHlapl"l3a\au tI
oTpaxeHl4e I.Ix B ) rere;
- npoBe,{eHl,Ie I4HCTpyKTaXa MaTepLIaJIbHO OTBeTCTBeHHbIX n}Iq IIO BOItpOCaM

rleTa 14 COXpaHHOCTIZ IIeHHOCTefr, HaXOA_SUII4XC' Ha rX OTBeTCTBeHHOM XpaHeHI4I.I;

- ulIpoKoe npI.IMeHeHr4e coBpeMeHHbIx cpeAcTB aBToMgfn3awl4 ytleTa;
- cocTaBJIeHI{e v npeAcTaBJIeHI.Ie B ycTaHoBJIeHHOM IIOp_fi,4Ke yI B

npelycMorpeHHhre cpoKr.r 6)r{rirflTepcKoft ri HarofoBofi oTqerHocTr.r;

- BeleHr-re MaccriBa HopMaTr.tBl{brx r.r apyfr4 x Ior{yMeHToB rro BonpocaM }qeTa r.t

ofieTHocTr4, oTHoc.{rqr.rMcr K KoMneTer .lHri o}rfarTepcKoi clry}6br;
- xpaHeHrre aoK)4\.{eHToB (nepnuuurx IoKyMeHroB, peflrcTpoB 6p<ralrepcroro
yrlera, orqerHocrll Il pacqeroB K HI-IM I-I T.II. KaK Ha 6yrrlaxnux, TaK Lr Ha

MarrI.IHHbtx uocurelxx nuQoprraaqrlz) a coornercrBl4ll c rpaBr4JlaMu opfanu3arJLrrl

focyAapcTBeHHoro apxrzBHofo aeJra.

3. flpaea u o6xsaNuocrra uaenoro 61zra:rrepa

3.1. Eprranrepcryro cnyx6y Konregxa Bo3uraBr.ser ruaauuft 6yxra,rrep,
Korop;rfi Ha3Haqaercl ra ocno6oNgaercr or AoJDr{Hocrr4 Ar4peKTopoM KorneAxa,
Ocnoauan 3adaqa znaqHozo fyxzanmepa 3aKJlloqaercr B ToM, rrro6bl

opraHltoBarb pyKoBo,qcrBo npoqeccoM Qynruuonrponanvx 14 pa3Bv.wx cncreMlr
6yxra:nepcroro gena n cT pyrrype KoJrJre,qxa.

3.2. Kpyr o6.{saHaocrefi rJraBHoro 6yxralrepa ycraHaBJrr,rBaerct

HOpMaTr.rBHbrMr4 npaBOBbrMH aKTaMr4, TpynoBbrM loroBopoM, a TaKXe

4o.nNxoc:rHofi rancrpyKunefi .

3.3. f:rasHrri 6yxra,rrep rroAqfiHrercr HerrocpencrBeHHo AupeKTopy
Ko:r:re4xa r.r Hecer orBercrBeHHocrr, :a Qopulrponanue yleruoi rorr,rrr.rKr.r,
nelenue 6lxralrepcKofo yrrera, cBoeBpeMeHHoe npeAcraBJleHr.re nonHofi ra

!,

4ocronepuofi 6lxralrepcr<oft orvelrocrra.



3.4. fnarusri 61xra;rrep o6ecuequnaer coolBETcrBr.re coreiuaeurx
xo:xicrgegsux onepaqlrit 3aKoHoAare.JrrcrBy P@, ronrpolr 3a,{Br-rxeHneM

xMyrrlecrBa r4 BBrnoJrHeHr4eM o6.s:arenrcrg. Tpe6onarrr,rr rJraBHoro 61xra:rrepa no

AoKyMeHTaJrbHoMy oSopwenzro xo3qicrBeHHbrx onepaqafi lr npe,qcraBneHr.rro B

6yxra:rreprzro ueo6xoguvsrx AoK),'r4eHToB u cBe.qeHr4fi o6qgarelluur AJrr Beex

pa6ornlmon opraHrl:aqr4n. E* noAnucu r;raBHoro 6lxralrepa AeHexHEre n
pacqeTEbre AohJ4\4eHTbI, $uuancontre r,r Kpe.4I-ITHbIe o6l:atenrcrna cql{Ta]oTct

HeAeficrBI4TerBHBrMr4 r4 He ,qoJDKIrbI npuMeHJITBc-rr K Lr croJIHeHI4Io.

3.5. B cryuae pasnouacui MexAy lrrpeKToporra Ko:uegNa H rJraBHBrM

6l rrarrepou no ocy lecrBneH rc orteJrbH;rx xolrficraeuusrx onepaqti
AoKyMeHTEt Iro HrlM Moryr 6rrru npzxxrrr K ricnoJlHeHl{ro c nrlcbMeHHofo
paclop$(eHr4rr nrrpeKropa Ko:uegNa, roroplrft Hecer Bcro nonHory
orBercrBeHHocrrl 3a nocJIeAcrBI.It raKnx oneparllri.

3.6. Ha 4o,nxaocrr, nraBHoro 6y<ra,rrepa npr,rHr.rMaerc.fi Jrrluo c BbrcrrrrlM
gKoHoMI.IqecKI,IM o6pasoaauuelr, IrJrIi Ju4l1o, He l4Melotuee BBIcIrero cnequaJlbHoro
o6pa-:oaanlrx, pv r:.a.rvafiILl y Hero craxa pa6orrr no creqltaJrbHocrt4 He MeHee

Tpex Jrer.

3.7. IIpveM r.r c.{aqa Aer nprr Ha3HarreHr4u z ocno6oNgennr-r fJraBHofo

61xra:rrepa o$opw:rnorcr aKToM nocJre npoBepKr.r cocrorHr,rJr 6yxraarepcrcoro
yrIeTa r,1 oTqeTHocTI-1.

3.8. Ha apelrx orcyrcrBr.r{ rJraBHoro 6yxralrepa (rovaugupoara, ornycx,
6o:r*ur u r.r.) npaga u o6.{sanHocrz ruatuoro 6yxra:rrepa rrepexolrr

K ApyroMy ,Ao:rxHocrHoMy nr4rly, o qeM o6rsnrserc.{ npr4Ka3oM no
Korure4xy.

3.9. Ocuornrre npaaa z o6sgaHHocrr.r rnaauoro 6lxralrepa onpeAereHbr cr.
7 tDegepa:muoro saroua <<O 6lxra.nrepcKoM f{ere).
fnasunfi 6Jxra:rrep, ocyqecrBnrr opraHr.r3arlr.rrc 61xra:rrepcroro f{era Ha

ocHoBe ycraHoB:renHr,x npaBI{JI ero BeAeHlrq, o6xsaH o6ecneql4Tl:
- IIII4pOKOe ItCnOJIB3OBaHr.le COBpeMeHHbIX Cpe,qCTB MeXa.HI{3arUu

aBToMarv3aIII,IH yarerHo-Bblql4cJlt4 Telr,nr,x pa6or, nporpeccuanrrx Qoplr

I4

'Luerogos 6yxra,rrepcKoro yqera;
- norH6rt yqeT nocTynarcqr{x IeHexHEIx cpeAcTB, roBapHo-MareprzaJrbHbrx

UeHHocrei I.I ocHoBHbIX cpeAcrB, a rarc(e cBoeBpeMeHHoe orpaxeHl.Ie B

6yxranrepcrou yuere onepauufi, cB.rraHHrrx c trx ABxx(eHrieM;
- 4ocronepurri yqer r.BAepxeK rrpor{3BoAcrBa r.r o6parqenu_r, rzcnoJrHeHlrl cMer
pacxo,{oB, peaJrr43a\r4r4 npolyKrlr4r,r, Br,moJrHeHr4.,r cTpor.rTeJrBHo-MoHTaxHBx r,r

Apyflrx pa6or, cocraBJleHr.re 3(oHoMr4r{ecKI.I o6ocgogauuttx orqernErx
ra:urynrqui ce6ecror{Mocrr4 npoayrquu, pa6or ll ycnyr;

il



- ToqHbrfi freT p*yJrbTaToB xGqicTBeHHo-QuHaHcoBofi ,qerTe'JrbHocTr4

opfaHI43aIIUI.I B COOTBeTCTBIILI C yCTaHOBJIeHHBIMT4 npaBrrJIaMI.I;

- npaBl.InbHoe Har{[cleHue Ii cBoeBpeMeHHoe nepeql4cneHlIe nJlaTexefi B

rocy.{apcrBeHHBrfi 6roANer, B3HocoB Ha rocyrapcrBeHHoe coqualrbHoe
crpaxoBaHlie; roralleHrre B ycraHoBJIeHHbIe cpoKll 3aAoJDKeHHocrra 6amau no
ccyaaM; orrrucreHue cpe.4crn n Qoulbr u pe3epB;r;

- f{acrrre e pa6ore npLrAruecKnx clyN6 no oSopvlenzro Marepr.raJroB no
He,4OCTaqaM II XIitqeHItIM AeHe)(HBIX CpeICTB I-I TOBapHO- MaTepltaJrbHbrx

LIeHHocTei I.r KoHTponr, 3a IlepeAaqefi B HaAre)Kaulrrx cJ)'qarrx 3TI.IX MaTepfiaJIoB B

cy,4e6nrre H cJre.qcrBeHHbre opraH6r, a npx orcyrcrBurr ropt4ar.rqecKr,rx c:ryN6 -
HenocpencrBeHHoe BbrnoJrHeHr.re gTnx $yrrcqufi ;

- npoBepKy opraHrnarlr4u 6yxrarrepcKoro ) rera u orqernocrr.r B

nporr3BoAcrBeHHlrx (crpyxrlpnux) eAr,rHuuax, [pori3BoAcrBax lr xolricrsax,
B6rAeJreHHbx Ha orgerunrrfi 6aranc, cnoenpeueHnuft uucrpymax pa6orulrxoo no
BonpocaM 6yxramepcroro yqera, KoHTponr, orqerHocrn l,r 3KoHoMr.rqecKoro

aHatu3a'

- cocraBJreHr.re 4ocroaepnoi 6yxra.nrepcr<oi orqerHocrlt Ha ocHoBaHIiIr

nepBuqHbrx AoKyMeHToB r.r Syxralrepcrzx zanuceit, ee rpeAcraBJreHrie B

ycTaHoBJIeHHr,re cpoKII cooTBeTcTByIoqIrM opfaHaM;

- ocyrqecTBJreHl.Ie 3KoHoMI.IqecKoro aHaJIv3a

!j

xoa.aiicraenno-QnHaHcoBofi

AerreJrbHocrr4 opraHlr3arlan rro Aar{HhrM 6yxranrepcroro ) rera 14 orqerHocrrz B

rlerrx BburBreHr.r.r BHyrpr,rxo3rficrBeHHbrx pe3epBoB, npeAynpexleHnr norepb r{

Henpor.r3Bo.qr.rTeJrbH6rx pacxoAoB;

- aKTI.rBHoe yracrrze pa6orulrroa 6Jxraarepcroro )d{era
ocyfiIecrBJreHr-rlr Meponpurrlrfi , HanpaBJreHHErx Ha co6nlo4enr.re

Arrcqr4nJrr.rHlr r{ yKpeuesue xo:qfi crgeHHofo pacrrera;

a pa:pa6orxe u

rocy,qapcTBeHHot

- cBoeBpeMeHHoe npoBeAeHr.re peBr.r3r4H coBMecTHo c apyfnMr4 noApa3AeneHr4rMr.r

u ctyx6avu B npor.r3BoncrBeHur,x (crpynlypntx) eguuuqax, a raKxe B

rpol.I3BoAcrBax I{ xo:lftcrrax, BbrAeJIeHHbx na or4elrnr,rfi 6alauc, u noAforoBKy
rpeAfloxeHr.rfi no yl5,.rureuarc ux pa6orrr;
- coxpaHHocrb 61xranepcnux noK),1{eHToB, r.rx oQopulenne 14 nepeAarry B

ycTaHoBJIeHHOM nopt{Ke B apxrrB.

fnaeHrrfi 6yxra.rrep coBMecrHo c pyKoBoAr4reuMr.r coorBercrByroru[x
no4pa:gereulrfi u c:ryN6 o6xsau uqarenbHo KonTpoJu4poBarb:

- cob;logeulre ycraHoBJreHHbrx nparrur oQopvneHr.rr npueMKr.r H orrrycKa
ToBapHo-Marepl.IaJIbHBx UeHHocTei;
- rrpaBnJrbHocr; pacxoAoBaHr.r.s Qou4a :apa6ornofi n:rarur, ycranoBrleHlr.{

AoJrxHocrHErx oKJra,qoB, crporoe co6:lo4enue urarHofi, tbrunancosoi u raccosofi
aI{cqunnl4HLI;



- co6Jrro,qeHlle ycraHoBJIeHHbIx npaBHJr npoBeAeHuq uHBeFTaprBar\pri ,4bHexGbrx

cpeacrB, ToBapHo-MarepllaJrbHblx IleHHocrei, ocHoBHbIX (DoHAoB, pacqeroB u

nrarexHblx o6q3arerbcrB;

- B3r,rcKaHr4e B ycraHoBJreHHBIe cponr,r 4e6r,rropcroi u noraurenue rpe4r'rropcrofi

3a,{oJrxeHHocrl.I, co6moAenze n:rareNnoi Aucurnlugrr;
- 3aKoHHocrb cnvcarnfl Heaocraq, ae6lITopcKoi 3aaoJIxeHHocrI'I u gpyfl{x

noTepb.

3.10. f:raeHr,rfi 6yxraarep o6s3aH aKrI4BHo )/qacrBoBaTb B

HeAOCTaq I,IMeponpurrHi, npeAynpexlaloulux
pacxoaoBaHrre,qeHexHr,x cpencTB Ii TOBapHO-MaTepLIturbHbIX

HapyueHrrr Qunancoaoro r,I xo:ricrgettttoto gaxoHo.4arer;crBa.

B c,ryuae o6rapyNeHnl He3aKoHHbrx reficrBltt
IICIIOJIB3OBAHI'I CPE.ICTB HC NO HA3HAqEHI,IN

r:rasHHfi 6)xranrep o6*an .{oKJIaAbrBarB o6 erou gzpexropy Ko:uegNa 4lr
nprrHrTr4r Mep.

,{oxlareurrr, cJly)Kaurue ocHoBaHzeM AiIt np}IeMK4 I{ BBIAaqIT ,4eHexHBIx

cpeAcrB rr roBapHo-Marepllanrnrx rleggoctei, a rarcKe Kpe.qnrHble Ii pacqerHsle

o6sgarerbcraa no,qnllcblBalorrpyKoBoAltreJlb opraHrtalrr4fi n asHlrfr 6yxralrep
ulII-I JILlqO, Ha TO ynOJIHOMOrreHHOe. llpeAOCTaBJreHUe IIpaBa nOAnIicaHI{t

,{oKyMeHTOB 3TrrM JTT4IIOM ,qOJDI{HO 6rrTI, OQOpr,'A:reUO npnKa3OM nO Korfie,qxy.

Yra:anurre ,{oK}MeHTbr 6eg noanucu rJIaBHoro 6yxranrepa, JIIiq, rrM Ha ro
y[ollHoMoqeHHblx, c.rl1Tatorc.s HeAefcrBureJI]'HbIMI-I 11 He AoJIxHr,r [pI.IHIaMarBct K

pa6ornlrrauuIICIIOJIHEHI'Trc MATEPITAJIbHO OTBCTCTBCHHEIMI-I JII]IIAMV 14

6lxraarepuu gauuoii opranusaqvu. f:raenouy 6y<ra,rrepy

rrprrHaMarr, K rrcnoJrHeHl{ro r.t oSopu:renr,uo AoKyMeHTbI no onepaIII4.{M, Koropble

npoTr,rBoperrar 3aKoHo,{aTenbcTBy 14 ycTaHoBJIeHHOMy rlopt{Ky npI{eMKI'I,

XpaHeHIIt II paCXOAOBaHIzf A9HeXHBIX Cpe,4CTB I'I TOBapHO- MaTepIIaJILHbIx

qeH Hocrefi.

3.11. f:rasHHi 6yxranrep ycraHaBJrr.rBaer clyxe6urre o6*annocru Arx
noAquHenHbrx eMy pa6orHr.rKoB c reM, uro6rr xaN,4sri pa6orur,rx :na"'r rpyr crorn

Hec oTBeToTBeHHOCTT, 3a rrx BbrrlOIHeHI-Ie. Pa6OIrUXlt Apyrr,rX

z cryN6, :an.mrre

BeaeHlit ).qera

61xra-nrepcxuu

I.I OTqCTHOCTI,I

AOJTXHOCTHbTX JrXrI (npUIlrICOK,

r4 apyrxx :.noyrorpe6renufi)

3anperqaeTcs

)4{eTOM, nO BOnpOCaM

IIOAqIiIIJIIOTC{ IJIABHOMY

o6pa:oranue

no,{IoToBKe

HE3AKOHHOC

ueHHocrefi,

o6.r:aHuocrefi u

fioapa3,qereHr,li

opraHr43arllll1 Ii
6lxramepy.

ir

3.12. Tpe6onanur fJraBHoro 6lxranrepa B rracru nop.{Axa oQopu:rerux

onepaqnfi ra npe,4crasreHr.rq Heo6xoauMbrx ,4oKlMeHroB r4 cee4euuft o6xsare:ruu

alrr Bcex nogpa:4e:reuui ra cryx6 opraHv3aIII4Ll. 3a HeshrrorHer re firu
Hapyrxeur.re yKa3a:evir rJraBHoro 6yxra.nrepa, BrrreKarorlux rr3 ocy recrBJIeHI.It

Bo3JIo)I(eHHbIX Ha Hefo o6n:annocrefi, BI,iHoBHbIe MoryT [urlarbcs flo



I'
I

pacnopqxeHr,rn pyKoBoArrreJrr opraHuzatluu npe*ruit noJrHocr6ro rrJrr{ .raaTr4.{Ho, a

I neo6xogzrrmrx cJryqa{x npl4BJlerarbct K orBercrBeHnocrlt B ycraHoBJIeHEoM

3aKOHOM [OpgnKe.

3 . 1 3 . f:rarurd 6lxraJrrep rrMeer npaBo :

3,13,1. Tpe6oaat or 6yxralrepot, a n neo6xogzrrarx cJryqa{x - tl1 Aupexropa
Kol:regxa pvutrrr4t Mep .4Jr{ noBtrrrreEur s$Qexrttnuocrra }rcnoJr63oBaHr.r,
cpeAcrB, ycuneHut coxpaHHocrl4 co6ctaennoctu, o6ecne.IeHl.I_{ npaBl4rsHofi
opranu:aqrrl 6yxraJrrepcxoro frera r,r KoHTpoJrr, B rracrHocrr4:

- nepecMoTpa 3aBr,rrreHHBrx r,r ycTapeBrrrlrx HopM pacxola cbrpbr, MaTepr{arroB,

3arpaT Tpy4a rz,4pyfl.lx HopM:

- yryr{rxeHlls cK;ralcKofo rr BecoI{3MepI-ITeJIrnoto xolsficlsa, HaAnexaqefi
opfaHrlsarllrlr npr4eMKr.r !t xpaHeHr.rr ctrpb{, MaTepr{anoB r.r Apyfnx qenaocrefi,
noBbrrneHrzr o6ocHoBaHHocr[ ornycKa 3Tr-rx qennocrei ,qr{ rryx,4 rrporl3Bo,qcrBa,
oocryxlBaHr.rr u ynpaBreHr4q v Ap.;
- npoBeneHrrr Meponp[.{Ttrfi no yryqrxeHr.rro KoHrponr sa npaBr.rJrBHocrlro
npr{MeHeHrrf, HopM 14 HopMaTr.rBoB, opfaHrBarlni npaBl.rnbHoro nepBr.r.rHoro r{eTa
roroBoft npoAyKrlur4, opranv3apu Ko;rvqecrBeHHoro (aarlparrrnoro) ylera
xcfloJl630BaHllt Marepl,ta,'IoB l..r t.[.:
- npoBep{TE B cTpyKTypH6rx nolpa3AeJreHHr-x opraHr3aqr{u co6mogeur,re
ycTaHoBJreHHofo nopraKa nprreMKn, onpr4xonoBaHr4r, xpaHeHrfi u pacxoAoBaHr4,

.4enexHBrx cpeAcTB, ToBapHo-Marepr{aJr;Hhrx r.r Apyfux qeunocreft ;

- ronroraBJll4Barr npegnoxeHl{f, o cHI.IXeHI_I}I pa3MepoB npettuit ulu JII{rreHr.rlI
rpeur.rfi pa6orur.rnon, ue o6ecnevztarorqlix BbrIroJIHeHI4e ycraHoBJlqHHbrx rIpaBIdJI
oSopu:renlrn nepnuunoi IoKyMeHTaulu, BeIeHve rrepBvqHoro yqera r{ .qpyrux
rpe6onanufi x oprarv3arJur4 yrera u KoHTponr.

3.13.2. f:ragnnfi 6)xraJrrep Hecer orBercrBeHHocr; B cq/qarx:
- HenpaBr{JlbHoro BeAeHIr_f, 6}xraJlTepcKoro f{era, cJIe.{crBI,IeM rlefo craHoBl4Tc.x
3an).ueHHoclb 6yxranrepcxoro )^rera r4 lrcKaxeHrlr n 6yrralrepcroi
OTqETHOCTI4;

- rlpltHlrrri'* K I4cnorHeHr-rrc lr o$oplr:renzro AoKyMeHToB Ho oleparlr4JrM, Koroprle
npoTr4BopeqaT ycTaHoBJreHHOMy nopr,4Ky npr4eMKr.r, onplrxoAoBaHr4r, xpaHeHr4j{ r.r

pacxonoBaHr4{ aeHex{Hhrx cpeAcTB, ToBapHo_MaTepsalrbnrrx z gpyrlrx qeunocrei;
- HecBoeBpeMeHHoi 14 HenpaBr,uEHofi B6rBepKr4 onepaqufi no pacqerHoMy r.I

,{pynrM c.reraM B 6aHKax, pacqeroB c ge6uropavu r.r rpe Arrropavrrr;
- HapyrxeHv.,{ noprAKa cruicaHza c 61xra:rrepcKr4x 6alaHcoB Herocraq.
.{e6r.rropcKoi 3aAoJrx{eHHocru 14,{pyrurx norepb;
- cocraBJreur{rr Helocronepnofi 61a<raarepcxofi orueruocrr,r no aune 6lxraarepr.rr.r;
- ,qpyrlrx napynrenr.rfi noloNenufi n uncrpyrqr,rfi rro opraHr.r3auuu
6lxramepcxoro yrera.



fnasHrrft 61xra:rrep Hecer HapaBHe

oTBeTCTBeHHOCTF 3a HapyIXeHI-Ie:

pyKoBo,4zTeneM opfalri3aqr4u

- rrpaBxjr 14 noroxeHvt, pefnaMeHTrrpyorqux

,4etTeJrbHocTL;

OI,IHAHCOBO-XO3'I{CTBCHHVIO

- cpoKoB npe.{craBJIeHI.It MectqHBIX, KBapTaJILHLIX u foAoBEIx b),xf&'ITepcK[x
or.reros u 6araHcoB coorBercrByloulr4M opraHaM.

3.14. fiucuu :runaprafl, MareprzanrHar v yroJroBHar orBercrBeHHocrb

r:rarnux 6yxralrepoB onpeAe;rrercr B coorBercrBurr c AericrByFotur,rM
3aKOHOAaTeIECTBOM.

Tpyaonoi roterc Poccuficxoi Oegepaqlu.r (4a.ree 
- TK P(D) cogepNr.rr px4

HopM, 3arparr.rBaroul.rx npoQeccnoxaJrbHyro Aerre.rrlHocrb DraBHoro 6y<ranrepa.
B cooreercrgur4 co cr. 75 TK P@ npu cNrene co6crseHHuKa uMyrrlecrBa
opraHrcauur4 nonrrft co6crgeurr-rK He rro3AHee rpex Mec{qeB co Arrrr

Bo3Hr.IKHoBeHI4t y Hero npaBa co6ctgeugocru LrMeer IrpaBo pacropfirlrb
tpygooofi 4oronop c r.nanrsru 61xra:rrepov,

flynrrou 9 cr. 81 TK PO npegycrao,rpeHa Bo3MoxHocrr pacropfrryrb
Tpy.qoBofi AoroBop c rJraBHrrM 6yxraarepov B cJrf{ae nputsrr4l uM

ueo6ocnonaunoro pelneHll{, rloBreKrreto :a co6oit HapylxeHl{e soxprurHocru
I-IMyuIecrBa, HerrpaBoMepHoe ero lrcrroJlB3oBaHr4e unu uuoit yqep6 rrliryrrlecrny
opraHrrsarlulr.

B coorsercrgull c pf,.qoM crareft Ko4erca P@ o6 agrr,ranracrparr,rBHbrx

npaBoHapymeHr.rsx (KoAII P@) rJraBHoro 6yxralrepa rtoryr onlrpa$onars :a
MHOfI-Ie HapyIXeHI4{, B TOM TILICJIe:

- 3a HapyrreHr.re nopxgxa pa6orrr c .4eneNuofi HalrrrHocrbro u nop.f,AKa Be,{eHr4t

KaccoBlIX onepaqufi (cr. 15.1) - n pasvepe or 4 rrrc. 4o 5 ruc. py6.;
- 3a napylIIeHl,le cpoKoB oaaql.t 3a{BJreHIit o IocTaI{oBKe Ha ) {eT B HaJIOTOBOM

opfaHe rrnu opraHe rocynapcrneuHoro ene6ro4xeruoro Qonga u 3a BeneHr.re

AerreJrBnocrr4 6e: nocrasogrra na frer B 3Tr4x. opraHax (cr. 15.3) - r pa3Mepe or
2 rr,rc. 4o 3 rsrc. py6.;
- 3a r{apyrneHr4e cpoKa npeAcraBJrenr,rx cregenufi o6 orlprrnru r,r 3aKpr,rr.}rr4 ct{era
s 6aHKe zrz uHoi xpe,4rttroii oprauu:aquz (cr. 15.4) - e pa:uepe or 1 rr,rc. 4o 2
rrrc. py6.;
- 3a HapyrxeHrze cpoKoB npelcraBneuus Haroroeoft leKJraparlr4ri (cr. 15.5.1 - a
pasuepe or 300 py6. 4o 500 py6.;
- 3a HapyueHr.re flopcAra npeAcraBlrer:ufl crarnc-rr4uecxofi r,ruQopuaqzn (cr.
13.19) - e pasvepe or 3 mrc. go 5 ruc. py6.;
- 3a HenpeIcraBJIeHHe cBeAeHI.Ifi, Heo6xonuM;Ix AJUI ocyqecrBneHl4t HilJrofoBofo

i,

Konrpors (cr. 15.6) - or 300 py6. so 500 py6.;



- 3a fpy6oe HapyueHr{e npaBr.rJr BeAeHr.{ 6}xrarTepcKoro yqera (r4cKD(eri}re c}MM

Haqr4cJreHHbrx Ha:roroB r4Jrr4 nro6ofi crarr,rz (crporuz) Sopuu 6yxra,rrepcxofi
orveruocru) He MeHee qeM Ha l0o4 (cr. 15.11) - B pa3Mepe or 2 rr,rc. .qo 3 ruc.
pv6.;

- 3a HecooJIIoaeHHe ycTaHoBJIeHHofo nop{Ar€ BeAeHxs }{-IeTa, cocTaBJIeHItI l.I

npe.{cTaBJIeHHt oTqeTHocTI4 Iro BaJTIoTHLIM OnepaUU.{M, HapylneHlle

ycrauoBJreHHr,rx cpoKoB xpaHeHrl.r ytrerHbrx r4 orqerHr,rx ,{oKyMeHToB (cr. 15.25)

- a pa:uepe or 4 rr,rc. 4o 5 rurc. py6.

Bce grrr npaBoBble nocreAcrBut napyurenlri 3aKoHo,{areJlbcrBa

Henocpe,4crBeHHo csqgauH c HK P@.

3.15. IIpu np[BreqeHriu rJraBHoro 6lxralrepa x yronornofi
orBercrBeHuocrl-I Ha Heto MoryT 6utt ga.roxenrr caHKullu, npeAycMorpeHH;Ie

Yroloauuu rogercoM Poccufi cKofi (DeAepaqm:

- nrpa$;
- JII.iIJIeHI.Ie flpaBa 3aHr.lMaT6 OnpeAeJIeHH6Ie .qOJIXHOCTTT VIU 3AHI,MUfbCt

onpeAereHHoi IetreJl;Hocrr,ro;
- o6s:aremHHe pa6oru, sanlo.rarorquecg B BbInoJIHeHIl4 ocyxneHHr,IM B

ceo6o4uoe or ocHoBHofi pa6orr,r BpeMr HeonJraqr.rBaeMbrx o6rqecrseHHo

noJre3Hbx pa6or, BLIA Koropbrx onpeAer-{erc-s opfaHaMrr MecrHoro
caMoynpaBreHH.{;

- r4crrpaBr.rreJrrHBre pa6orr,r, or6trcaeuue no vecry pa6orr,r ocyx,{eHHofo;
- ronSucxaqux rauyuecrBa;
- orpaHr-rqeHxe cro6ogrr, 3aKJrroqarorleecr B coAepxaHxr{ ocyxleHHofo B

cneuaaJlbHoM yqperKAeHI,Iu 6e: rsolaqlru ot o6qecraa B ycJIoBHtx

ocytuecTBJleHHr 3a Hr4M Ha.q3opa;

- apecr, T.e. coAepxaHr4e ocp(AeHHoro B yciroBr.rrx cTporoz r,r3onrquu oT

o6rqecraa;

- mrueulre cno6o4rr.

Taruu o6pa:olr, uaenrrft 6lxra.rnep ucnoJrr#rer oco6yro polr xar
pyKoBoAr.rreJrb b1xra:rrepcr<ofi clyN6sr u Jrrzuo, orBercrBeHHoe 3a BeleHlre
6yr<ra.mepcxoro yrera r{ cocraB;reHr.re 6yxraarepcroil ($r,rnanconofi) orueruocrlr.

3. 1 6. Elxra:rrepa KoJrJreAXa:

- Hecyr noJIH)'Io orBercrBeHHocrb 3a 3aKoHHocrB coBepIraeMLIX onepaqui u
npaBr.rJrrHocrb r.rx oQoplr;lenux;
- o6s3aHbr cBoeBpeMeHHo nepeAaBars r 6lxranrepuro neo6xo4urvrre 4lra
0)x rTepcKoro yreTa v KoHTpors ,4oKyMeHTbr rrpr.rKa3Bl rrocTaHoBJreHr4r,

pacnop_,DKeHLL{, a TaKXe ,{OfOBOpbr, COfJIa leHrr{, cMeTEI, HOpMaTI.IBbI I4 Apyfne
MaTepIia[bl.

I

i,l



3.17. 3a HecBoeBpeMeHHoe, ae4o6poravecraeanoe oQoplrienr.re ll
cocTaBJreHrie 3Trzx IoKyMeHToB, 3aaep)r(y r4x nepeaaqr4 ,qJUr olpaxeHwr B

6yxralrepcrou yrrere u orqerHocrrz, HeAocroBepHocrb coAep)Kaulrxcr B

AOK)'I{eHTaX IaHHbIx, a TaKXe 3a COCTaBJIeHT4e .4OK}'}4eHTOB, OTpa)(Z OIIIIIX
HBaKOHHhIe Onepaqull, oTBeTcTBeHHocTE HecyT .qOJDI{HOCTHbIe IIIj\a,
cocraBuBIIII4e r4 no,qfllIcaBlrllte 3Trr AoKyMeHTbr. Cnucnu IolNnocrHbIX JII{IL Ha

Koropblx Bo3Jlafaercq o6t3aHHocrb cocraBJleHrrrr rIepBI4qHLIx AoKla{eHToB rr

KOTOpBTM IIpe.qOCTaBIreTCt npaBo IIX IOAnIICI4, COIJTaCOBbIBaIOTC_rr C |JIaBHBIM

61xra.rrepou.
3.18. Ha:Havenue, yBoJrr,HeHr.re lr nepeMerUeHr,re Marepr{aJrbHo

orBercrBeHHr,rx :ruq (raccupon, 3aBe,qyrcrqux c(JraAaMrz r.r 4p.) npoao4mcx no
coulacoBaHrrro c rJlaanuv 6yxra:nepolr.

,{ororopr,r I{ cot;IalrleHr.rf,, 3aKrroqaeM}Ie opranusaquefi Ha rrolryL{eHne rrJrrr

orrrycK ToBapHo-MarepI.IaJIBHbrx rleHHocrefi r4 BLInorHeHr4e pa6or u ycnyr, a
TaKXe npr4Ka36l I{ pacnop{xeHl4t o6 ycranoelenztr pa6orHI4KaM AoJtr{HocrHbrx
orc,ra.4on, nag6aeoK K 3apa6orHoi rrJrare r4 o npeMr.rpoBaHlrrz npeABaprzrenbHo
paccMarprrBaer 14 Bz:rlpyer r:rannrrii 6yxrarrep.

4. Opraxrnaqrzouuax crpynrypa 6yxra.rrepcxoi cryx6r,r,
B3aI-IMoorHoIIreHLrt. c:rvxe6nrre cs.{:I4

4.1. Flxranrepcrar cnyN6a - crpyKrypHalr e,EvHfiqa KorreAx(a,
BblrroJrnrrorr1at Qyuxquu c6opa, o6pa6orru r4 rpynl]rpoBKr.r r.ruQopuaqlru r
Sopue cao4nrx 6yxra.rrepcrlx roKlueHToB, BHeceHvq ganzcefi Ha c.rera
Olxra,rrepcxoro ytera.

4.2. Elxra:rrepcxar c:ryN6a (6yxranreplra) npegcrannrer co6ofi nar.r6o:ree
opfar{rBoBaHH}To .racrs unQopuaquonnoro o6ecneqeHl-It ynpaBneHqecKr.rx

pelxeHl4fi. 3ro eglzucreeunr,Iii l{crortHl.IK rIocraBKI4 AoKyMsHTa!.rbHo
o6ocHoBaHHoi H cr.rcreMHo o6ecne.reuHofi exonovrqecroft vlr$opl,.raquu o
$arrzvecrou HalrLr.+:arr rl zcrroJlr3oBaHrrrr I{MylqecrBa H pec}?coB opraHrr3arJuli,
xo3tftcrBeHHr,x npoqeccax 14 pe3yJl6Tarax leqrerr,Hocrl4, AoJrfoBbrx
o6xsare,:rcrrax, pacqerax I{ npereH3la-llx.

4.3. Eyxranreprzr l.Brl'erca calrocrolroruofi crpyK:r'?Hofi eAr.rHr-rqefi

Kon:re4Na,

4.4. Elxraarepux Kollegxa lltr.eer nwrefiHyto (uepapxuuecxyn)
op?aHu3dt4aro crpyKTypy. Bce pa6ornurcu 6lxra,rrepzrz noJryqaror 3aaaHr4\,r

I

Il

orrrnr;rBarorc.f, HenocpelcrBeHrro nepe4 uaeuuv 6lxraJrrepoM,



4.5. Eyxra:rrepu.r r:auuo4eicrnyer:

I

l,l

- Bce crpyKTypHr,re [oApa3AereHuq - no aonpocalr 6yxraJrrepcroro ) {era;
- roprlAuqecKar c:ryN6a - no npaBoBbrM BorrpocaM, cB.{3aHr{BrM c nogroronriofi
AOKYMEHTOB;

- Ka.qpoBar cnyx6a - no BonpocaM no46opa xagpon ,4lx 6yxra,rrepuu, pacuera

sapa6orHofi nJrarr,r nepcoHaJla B coorBercrBllll c rIDI4Ka3aMI,I o 3alulcreH[r4
(upunrrnr.r) ua pa6ory, yBoJrbHeHr,rr, ornycxe, nepeMerrleHxu B opraHr,Baqrir4 r.r

- ceKperapr,raT - no BonpocaM, cBr3aHHbrM c npeAocTaBneHr.reM crrpaBoK,

cBe,[eHfifi, cBoAoK rro 3anpocaM pyKoBoAcrBa, a raKxe c npeAcraBJreHr4eM orqeroB
o pey:rr,rarax $ranaxcoso-xog.{icrseHHofi nerrerhHocrv opraHv3ar\Lrv.

BHerrlrrrle cgg:u:
- c HaJIOTOBLIMI4, CTaTUCTUqeCKLI MI.I t4 COIIXaJTEHLIMIi OpraHaM 

- 
npeACTaBJIeHIte

cooTBercrByloqei oTqeTHocrLr ;

- c 6aurogcnzvr{ crpyKT}?aMr.r - ocyrqecrBJreHr-re pacqeroB {i rroMorqbro

aorryMeHToB, o$opvraerrar,x a 6)xraJrrepzu.

5. Oprarrcaqlu pa6otr 6yxranrepr.rn

Br,rno:lreuue pa6or no Be.qeHriro 6lxra,rrepcxoro y{era r.rMyruecrBa,

o6ssaremcrs u xo3r[crBeHH]x onepaqufi (yqer ocHoBHbrx cpeAcrB,

MaTepvaJIBHO-npor.I3BO,qCTBeHHBrX 3alaCOB, 3aTpaT Ha npoI,I3BOICTBO, IIpOAaXI.I

npoAyKurlr, pesynbraroB xo:xficrrenno-QlrHaHcoBofi AesreJrbHocrr4, pacr{err,r c
nocraBulrrKaMl.I 11 3aKa3qr4KaMr4, a raKxe 3a npeAocraBJlenurre ycnyrz );

f{acrxe B paspa6orxe ri ocyrlecrBneHnrz veponprurni, HanpaBreHHr,rx Ha

co6:ttogenue Qzuaucoaofi AI{cuIrnJII-IH6t, paulIoHar;Hoe r{cnoJlb3oBaHr.re

pecypcoBi

' npueM Ii KoHTpoJrb nepBuqHofi AoKyMeHTauafi no coorBcrcrByrorquM
y.racrKaM 6yxmrrepcKoro yqera u flo,4roroBKa r.ix K cqeruoi o6pa6orre;

orpaxeHr{e Ha crrerax 6lxra,rrepcr<oro yvera ouepaqrzi, cBs3aHH6x c

ABr.IXeHIieM OCHOBHEIX CpenCTB, MaTepI.IaJrr,HO-npoII3BoIcTBeHHbIX 3aIraCOB LI

AeHexHLrx cpencTB;

' cocrasneurie orqerHbrx na,rlry:rrqlrfi ce6ecroruocru npogyxqur,r (pa6or,
ycnyr), nrrxalenue ucrorrHr.rKoB o6paroaanux norepr, u Herrpor43BoArzreJrbHlrx
3arpar, noAroroBKa npeAnoxeHritr no lrx npeAynpexAeHxro;
' Haql-IcJreHr.re n nepeq[creHl4e HaJroroB Ia c6opoe n Qe4epaltnsrfi,
pe 4oHarbHHfi r.r rr,recrnuft 6rogxerrr, nrarexeii e 6aHKoscrue fryexAeHr.rr,
onnarlr rpyAa pa6ourzv u cnyxarurrM, Apyflrx Bbrnnar ra nlarexefi, a rarNe



oTrrrrcJreHlie cpe.{cTB Ha MaTepl{albHoe

opraHr.r3arlulr;

CTI4MYJII,IPOBAI{TE PAOOTHHKOB

ir

o6ecneqesue BHyrpeHHrrx 14 BHe rHrrx nolrsogarenefi 6yxra:rrepcxofi
orqerHocrr.r conocra;iMofi ra AocroBepnofi 6yxranrepcr<ofi ltr$oplraqueii no
cooTBeTcTByroulr4M HanpaBrreHr.rrM (yqacTKaMj yr{eTa;

' y]3.crve B rrpoBeAeHLIlI gKoHoMl.IqecKoro aHarlBa xo3tficrBeEHo-

Qruancoeoft AesrerlHocrr,t opmtr.r3arlrrr4 no ,qaHHBrM 6yxra,rrepcrcoro yrera u
OTTIETHOCTI4 B UEJI-IX BIJ'BJIEHH' BHyrpr,rxo3rficrBeHHBrx psepBoB,
ocy IecTBneHI-It pexuMa 3KoHoMrru;

' yracrlre B Meponpr4.rrrr{rx. no coBeprrreHcrBoBaHr4ro AoKyMeHToo6opora,
pa:pa6orre r,r BHegpeHfiv nporpeccr.rBHbrx Sopv z uero4on 6yxra:nepcroro
ytlera Ha ocHoBe npIrMeHeHfiJI coBpeMeHHbx cpeAcrB BbrrIucJILITerbHoi TexHr4Kr4,

npoBeAeHr4r.r trHBeHTapr]3aUV fr AeHexHbrx cpeAcrB r,r MaTepr-rajr6Ho-

fl pox3BoacTBeHHblx 3anacoB;

IronroroBKa AaHHErx rro coorBercrByro4.tM f{acrKaM 6lxra.nrepcroro

)/rleTa aJIt cocTaBJreHLIt oTqeTHocTI,I;

BbrrroJrHeHlze paooT Iro QopMI-IpoBaHI4Io, 6a:utslJlloJrHeBl4e paooT no gopMI-IpoBaHI4Io, BeAeHI4Io It xpaHeHzro tra36]

aannlrx 61a<ramepcxoi unQopvaqr4r,r,. Br{eceHrde ragvegenr,ri B cnpaBoqHyro r4

HopMarr.rBrryn HHQopMarluro, rrcnor;3yeMyro rrpu o6pa6orre ganurx;
oqopMJreHr4e r{ [oIroToBKa o)xfiurTepcK.rx AoKyr{eHToB B cooTBeTcTBr.rn c

ycTaHoBJreHHbrM rrop.sAKoM Arr flepeAaqr.r B apxr]B.

Elxra:rrep AonxeH 3Har6 3aKoHoAareJl;Hbre aKTBI, nocraHoBreHl.Ic,
pacnopfl(eHl4t, nprrKa3r,I, pyKoBoArlque, MeToat4 rrecKl-Ie u HopMaTr.IBHbIe

MarepnaJrLr no opraHr.Barlr,tu 6yxra:rrepcroro yrrera riMyrrlecrBa, o6.r:arelrcrr u
xo3rtcrBeHHHX onepaqvi H cocraBreHr.rro orqerHocrr-r; Qopvrr z naerogrr
61xra:rrepcroro yrera B opraHrraqr4lr; fllan cveroa rz roppecfloHAeHurxo cqeroB;
opraHr.Baurxo loxyvenroo6opora no f{acrl(aM 6y< ran repcroro yrera; nop.{AoK

AoKyMeHTaJrrHoro oQoploleuu-r r4 orpaxeHwr Ha cqerax 6yxranrepcroro yrera
onepaUl4tr, cBr3aHHbIx c ABI.IXeHI-IeM ocHoBHbIX cpeAcTB, Marepr,IallbHo-
IpoI43BOICTBeHHbIX 3aIraCOB I-I AeHeXHbrX CpeACTB; MeTO,{bI 3KOHOMI.IIIeC(OrO

aga.rz:a xognficreenno-$unanconofi gerrelsnoclz opraHlraql4l4; npaBI.IJIa

3KcnJryararrulr Bbtqr4crr4 Te.[EHofi TexHr4Krz; gKoHoMr{Ky, opraHr43arlrirc TpyAa r.r

ynpaBJreHr4r; pBrHor{Hbre uero4r,r xo:aicrroBaHr.rr; 3aKoHoAareJlbcrBo o rpy,{e;
npaBrzJra v HopMbr oxpaHbr Tpy.qa.

Ey<ramep Aolxen uuet rpoQeccuoua:rlnoe o6pa:oeanue.



Blxra:nep-xaccup o6r:au :

ocyrqecTBl.sTb onepaqun no nprreMy, yqeTy, BbrAarre r4 xpaHeHvlo

AeHexHLIX CpeICTB r.I qeHHLrX OyMaf C OO{3aTeJIhHbrM COOJTIOAeHT-IeM IIpaBIIJI,

o6ecnequsaronlux lrx coxpaHHocrb;

' nonf{arr, no o$opvrennr,rv r
AOKyMeHTaM AeHeXHr,re Cpe,qCTBa r.r

cooTBeTcTBI.IU C yCTaHOBJIeHHbTM nOpt.4KOM

qeunr,re 6ynaru B yqpexAeHrirx 6anra ,{rx
86rr rar6r nepcoHaJry sapa6orxofi nlar6r, npeM{fi, onJrarH KoMaH.4ripoBoqH6lx 14

.{pyfux pacxoaoB;

' BecT Ha ocHoBaHlru npuxoAHLIX Ii pacxo,AHLIX KaccoBLIX op.qepoB

(accoBylo KHury, cBepsrr, Qanruuecroe Haruque AeHexur,rx cyMM r{ qeHHr,rx

6yuar c xnuNnrrlr ocrarKoM;

' cocTaBrsTb orlucll BeTXIix Kynlop, a TaKxe cooTBeTcTByIonII4x ,4o(yMeHToB

.qJIt I{x nepeAaql-I B y.{pe)K.4eHut 6aHKa B ueJlrx 3aMeHbr Ha HoBbIe;

' nepegatau B coorBercrBrrn c ycraHoB:reHHr,rM nopr,qxoM AeHexHr,Ie

cpeAcrBa r-rHKaccaTopaM;

' cocraBr{Tr,KaccoByloorllerHocrh.

Eyxra:nep-racczp AoJrxeH 3Harb HopMaruBHr,re npaBoBrle aKTbIJ noJloxeHwl,
rrHcrpyKrlrrxr Apyrue pyKoBoaflqrre MaTepr.raJlbr r.r,4oKyMeHrbr no Be.{eHrIo

KaccoB;rx onepaqufi; Qopurr xaccoerx u 6auroecxrzx goKyMeHToB; npaBr{Jra

npneMa, Bbl.uaqu, yqera rr xpaHeHrrJr AeHexHr,rx cpe,qcrB rr qeuHsx 6yvar;
roplgon oQopweHrrs puxoAHbrx u pacxo.4H;rx .4oKyMeHroB; JrrrMr4T6r ocrarKoB

KaccoBofi HaJrnqHocrrr, ycranouenuofi ,qnt opraHI.I3aIIuI4, npanuna o6ecneuenlr-t

HX CO\paHHOCTt-1: noptnOK BeneHXr KaCCOBOI.I KHr.rrtt. COCTaBIeHUt KaCCOBOt

oTr{eTHocTLI; OCHOBbI OpfaHrEarIUU TpyAa; npaBIZJIa 3KonryaTarlull
BblrIl4crurerbHot TexHrrKrr; ocHoBLI 3aKoHolareJrr,crBa o Tpy,qe; npaBI.rJIa

BHlTpeHHefo TpyaoBorc pacnoprrlKa; npaBr.rJra u HopMbr oxpaHbt TpyAa.

Elxra:rrep-raccnp AoJrxeH o6[a.Jart Haqa[6H6rM lpoQeccuona:rtutru
o6pasoeanuev. O6s:arerr,Hoe yc:roBue nprreMa 6lxralrepa-raccr.rpa na pa6ory

3aKrroqeHue AoroBopa o norHoii Mareprzalrnoi otaetcrBeHHocrr4.

I


